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JAOJIKHOCTHAS HHCTPYKIIHS o B
BEAYINETO NporpaMMHucTa HayuHol Gnbanorexu

I HAZHAYEHME U OBJIACTH IPUMEHEHUS

1.1 Hactosmas nomsHocTHas HHCTPYKIIHA YCTAHABIMBACT KBATH(MKAIMOHHEIE TpeOoRAHHS,
OHpEIICIACT NOKHOCTHBIC O0A3aHHOCTH, NPaBa M MEpPY OTBETCTBEHHOCTH BEOYIIEN0 MPOIpaMMHCTa
HAY4HOH OuOmHOTEKH  (ellepatbHOr0  rocyIapeTBEHHOrO YUPEHICHHA  BbICIICr0  oDpasoRaHmus
«KeMeposckuit  rocynapeTsennbiii  MeaHIMHCKHI] YHHBEPCHTET»  MunucrepeTBa  aipaBooxpanenns
Poceuiickoit deaepannn (nanee — YHHBEPCHTET) NPH OCYIIECTRICHHH HM JIeSTENEHOCTH B JaHHOMH
JIOTKHOCTH.

1.2 JleiicTBHE n0mKHOCTHO HHCTPYKIIMH  PACTIPOCTPAHAETCA HA BEJYUICTO NPOrpaMMHCTa
HayIHOH OMBIHOTEeKH.

2 HOPMATHBHOE OBECIIEYEHHUE

* Tpyaoroii konexe Poceniickoii Denepanun

*  Denepanninii 3akon PO «06 ofpazosannn B Poccniickoil ®enepaian» o1 29.12.2012 r. Ne
273-@3 (neiicTByionias penakimns, 2018):;

* Denepanbpiii 3akon PO «O Gudanoteunom aeney or 29.12.1994 r. No 78-b3 (HeHcTRYOMAT
penakuus, 2018);

*  Ocuepansunii 3akon «O6 wudopmanuy, HHPOPMAIIHONHBIX TEXHONOTHAX W O 3aumTe
Huopmanun» ot 27.07.2006 r, Ne 149-3 (AeficTByOman petaxums, 2019):

e Ycras KemI'MY;

e Koanexrtususii norosop KemI'MV:

* [lonoxenue o nayuuoii Gubimorexe KemI'MV:

* llonomenue 06 orgene kKoMnbIOTEpH3AAK HayaHOH OuOIHOTEKNH.

3 ONPEAEJIEHMSI U COKPAUIEHHWS

B macrosmeii  pgomknocrHoil MHCTPYKIHH  WCHONBL3YIOTCH  CACAYIONHE  ONpeelcHus: H
COKPALIEHHA:

* @I'BOY BO KemI'MY Munsapasa Poccnn — (henepanbrOe rocyapeTEeHHOE BrOmIETHOE
00paloBATENLHOE YIPEXKICHHE BRICHIErO obpazosanus «KeMepoBeknii rocyaperBensnii MemmHCKii
YHHBEpCHTET» MinucTepersa 1pasooxpanchus Poceuiickoii Dencpaimnm;

*  TK P® — tpyosoii kojeke Poceniickoi (penepammu;

*  Dasa JaHHLIX — MIEKTPOHHAS (JOPMA NIPEICTABICHHUS 1 OpraHH3alHy COBOKYITHOCTH JAHHBIX:

* nporpaMmHoe 0DecTieMeHHe — COBOKYIIHOCTH NMPOTPaMM HNPOTPAMMHEIX JIOKYMEHTOR,
PCIHATHAYCHHBIX U1 OTHAIKH,  (QYHKUHOHHPOBaHWS W npoBepkH  paborocnocobrocTi
ABTOMATH3HPOBaHHOH cuereMsl (AC):

*  APM - agToMatHIHpOBanHOE pabodee MecTo:



b1 — 6aza nannmx;

MO - metoanueckoe ooneIHRCHHE;

Hb — nayunas dubnnorexa;

1K — nepconanbubii koMneioTep;

1O — nporpammuoe obecnevenne;

AHUBC «MHPBHC» - cucrema apToMaTHIANMK GHOTHOTEK «UPBHUCy»;
CMK — cHcTeMa MEeHEKMEHTA KadecTsa,
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4 OBIIHE IMOJOKEHHWS
JIOIKHOCTHAS HHCTPYKIMS — OPraHH3aHOHHO-NPAaBOBOH JOKYMEHT, B KOTOPOH Onpeaensiorcs
OCHOBHBIE (PYHKIMH, ODABAHHOCTH. MOMMHHCHHOCTD. Mpasa W OTBETCTREHHOCTL pPabOTHHKA IpH
OCYHICCTRICHHH UM JICATEILHOCTH B ONPEACICHHON T0IKHOCTH HIIH HA ONpPEIeIeHHOM pabodeM mecTe,

4.1 Beayuwmii nporpammuct HB ortnocures k kareropun &/IMHHHCTPATHBHO-YIIPABICHYECKOTO
nepcoHana Y HuBepeHTeTa.

4.2 Beaynmii nporpammuct HB npunmMaeTcs H 0CBOGOXIACTCH OT 3aHHMACMOR NOMAKHOCTH
NPHKA30M pexkTopa YHusepeHTeTa.

4.3 Omara Tpya NPOMIBOIHTCA B COOTBETCTRUM ¢ lomokeHnem 06 omnare Tpy/Aa paboTHHKOR.

4.4 Bemyumit nporpammuct HB  HenocpeacTBeHHO MOMUHHSETCH 3ABEYVIONIEMY OT/IEN0OM
kKoMnbioTepusamun Hb, npu ero oreyrersnm — sam. 3as. GuGanorekoil ¥ oTReqaeT Nnepea HUM 34 CBOD
JEATENBHOCTE.

4.5 Ha Bpems otcyrersus seaymiero nporpammucta HE (Gonesnn, OTIYCK, KOMaHHPOBKA) €ro
00H3aHHOCTH BRIOJIHACT CIENHATHCT, HAZHAYEH HbIH 3aBCYIOMIMM HAYIHOH Oubanorexoi. lannoe ruio
NpHOOPETaeT COOTRETCTBYIONINE IPABa M HECET OTBETCTBEHHOCTE 3d BHINOIHCHHE BOIOMKEHHLIX HA HETO
ofA3anHOCTeH,

4.6 Beayumii nporpammuct HB B cBOMX 1€HCTBHAX PYKOBOICTEYETCH:

¢ OQenepanbibiMi 3akonamu PO o6 obpasosanmn, o Gubinoreunom jene;

s QejepanbHEMH 3AKOHAMH P, HOPMATHBHEIMH AKTAMH H JOKYMEHTAMH,
PETIAMCHTHPYIOTIHMH JIEHTETLHOCTD, CBA3AHHYIO ¢ HCHOIBI0BARHEM HHGOPMATHOHHLLIX TEXHOIOIHI:

® CHCTEMOH cTan1apTos no uahopmannn, Gubiuoreunomy u ui3gareasckomy aeny (CHBHT);
Yeranom KemI'™MY:

NPHKa3aMH H PACTIOPAKCHHAMM peKTopa Y HHBEpCHTETA;

MPaBHIAMY BHYTPEHHETO TPYA0BOIO PACIIOPAIKA BY3a;

[lonoxkennem o Havunoii GuGanorexe:

[Nonoxenuem o6 anexrponnoii GubnnoTexe:

[Monoxenunem o6 oTaeRe KOMITBIOTEPH3AIMHI HAYYHOH OHEIHOTEKH;
pacnopsskeHuaMu 3aseyiouero Hb;

HACTOALICH [10/IKHOCTHON HHCTPYKIIHEH;

Hucrpykumedi monsiopares asTOMaTH3HPOBAHHOTO pabodero Mecra.

5 KBAJIHOPHKAIITHOHHBIE TPEBOBAHUSA
5.1 Ha nomkwocrs semymero nporpammucta HB masmasaercs nmuo, umeiomiee BoicIice
oOpasosanne W cTak paboThl N0 CNENHATHEHOCTH HE MEHEE 3-X JIeT.
5.2 Benyumii nporpammuct HbB nomken suars:
e |lpasuia BHyTpeHHETO TPYAOBOro pacnopaaka paborankos Kem['MY:
® PYKOBOIALIKE H HOPMATHBHEIC MATEPHAIIBL, PETIAMEHTHPYIOLIHE METO/ILI paspaboTkH
AITOPHTMOB H IPOTPAMM H JOKYMEHTEI 110 Bonpocam 6HOIHOTeYHO-UHBOPMALTHOHHOH
JEATENLHOCTH W BRICIIEH HIKOIBL
® OCHOBHBIC NPHHIMITEL CTPYKTYPHOTO NPOTPaMMHPOBAHHA, BHIIB TPOTpaMMHioro obecnievenns,
TEXHOJIOHID aBTOMATHIAMNHA OHOIHOTEHEIX TPOLECCOB;
*  TEXHHKO-IKCIUTYATALHOHHBIE XAPaKTEPHCTHKH, KOHCTPYKTHBHBIE 0CODCHHOCTH, HASHAMEHHE H
pexumbl paboTe 1K, npapnna ux TexHuyeckoi IKCILIVATALIHE
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®  HOBHIE HH(POPMAITHOHHEIE TEXHOJOTHA:
® OCHOBBI JIEJIOBOTO ITHKETH;

® [paBHIA 110 OXpaHe TPY/a, TeXHHKe Oe30NacHOCTH M NOKAPHOI Ge30MacHOCTH,

6 JO/LDKHOCTHBIE OBA3ZAHHOCTH

Beayumi nporpavyuct Hb uenonrser cnenyiomume JomKHOCTHRIE 0083aHHOCTH:

6.1 Bemommser komnnexe pabor no conposoxaenmuio [10:

60.1.1 onpeenser BO3MOKHOCTE HCIO/IB3OBAHNSA TOTOBBIX IIPOrPAMMHLIX TPOIYKTOR,

6.1.2 Bemonnser pabory no noaroroske 110 k sxkennyaranmu,

6.1.3 nposomut koppextuposky [10) Ha OCHOBE AHANW3A BRIXOIHLIX JaHHBIX,

6.1.4 paspabarsisaeT uHCTpyKIHH no pabore ¢ [10;

6.2 OcymecTriser TeXHHUECKoe conpoBokienne APM, npunTepos, ckanepos (3anpaska
KapTpHIACH, IPOBEPKA HA BHPYCBI KOMITBIOTEPOB, HOYTOYKOB, CheMHBIX HOCHTE!eH HHpOpMaIHH);

6.3 [IposepaeT TeXHHUECKOE COCTOSHIE HOCHTEEH HHPOPMAIIMH M MPOrPAMMHOTD 0DECHeHeHHS,
noctynawoniero 8 Hb;

6.4 Ocymecranser obenyxusanue cucrembl AMBC « MPBHUC»:

6.4.1 Texnudeckoe conposokienie Gyaxunornposanus Moayieit AMBC « MPBUCy,

6.4.2 yuactre B paboTe no pe3epBHOMY KOIHPOBAHHIO JIAHHBIX, XpaHammxca Ha cepsepe HB,

6.4.3 yuactre B pabore no nanomsennio BJ1 mogyns « KaaroobecnesennocTsy;

6.5 Moanepixupact pynaxuHonHpoBanue «3ama CPaBOYHO-HHPOPMAIIMOHHEIX pecypcoBy» W 3ana
CCPBHCHBIX YCIYIH,

6.6 Oka3piBacT KOHCY/IBTATHBHYIO M TEXHHYECKYI0 momolls cotpyianukam HBE 8 pabore ¢
KOMIBIOTEPHOH TeXHUKOH u nepudepuitisiM 000py10BAHHEM;

6.7 OcyulecTRAfET yUeT BLINONHAEMOi paboThl H OTUHTLIBAETCA O Npo/jieianHoi paboTe no
thopmam, npunaTem B Hb;

6.8 llpunumaer yuactue B pabotax, Tpebylommx ycuiuni Beero komnexktuea HB (nepememenne
thonos, obenykusanne 0OyHAIOMAXCE B MEPHOA MACCOBON BhIAauM yueOHON NHTEpPaTYPhI, BO BpeMs
CeCCHH W T.11.);

6.9 HM3ydaer W BHeApHET TEPENOBOH ONBIT MO NPHMEHEHHIO HOBBIX WHBOPMAIHOHHBIX
TEXHOMOrHH B asToMaTH3aiMy nHdopMalmoHae GuOIHOTEYHBIX npoteccor B paboty Hb KemI ™MV

6.10 Yuacteyer B ceMHHapax. KOH(EpPEHIHSX 110 BOMPOCAM ABRTOMATHIAIMH OHOIMOTEUHBIX
NPOLECCOR, TOBBIIECHHS YPOBHA ODCHYKHUBAHKHA NMOIB30BATENCH C  HCNOIL30OBAHHEM KOMIBIOTEPHBIX
TEXHONOTHH, ydacTByeT B pabote cexuud MO Bysosckux Oubmmotex 1. Kemeporo u Hexommepueckoro
oubnnoreunoro napraepersa «Kysbacckue GuOIHOTECKHY

6.11 Brmonnser tpebopanuas CMEK, cornacno cBouM GyHKIHOHATRHEIM 00S3aHHOCTAM:

6.12 Bemonuser uuple QYHKIHA B Opeleiax CBOSH KOMICTCHIMH H B COOTBETCTBHH C
NEHCTBYIOIIAM 3aKOHOATEILCTBOM, TOKAILHEIMH HOPMATHBHBIME aKTaMu Y HHBEpCHTETA;

6.13 Tlposmiser ypaxkeHHe K Koeram, coDIIONAET ITHYSCKHE HOPMBI, HE NPOTHBOpEHallHe
asTopurery npodeccun.

7 IMPABA

Benyumii nporpammuct Hb sripase:

71 BEITH  OIHAKOMICHHEIM € PEIIEHHAMH DYKOBOJICTBA YHHBEPCHTETA, KACAKOIIMMHCSH
JIeATeILHOCTH OTIEMNA. PHHHMATE YHacTHe B 0DCYK/IEHHH BONPOCOB, OTHOCHIIMXCH K er'0 KOMIIETEHIHH;

1.2 Brocuts npeioxkenns no obecrneueHHio Beex HeoOXOMMMBIX YCIOBHH U BRITIOJTHCHHS
BOZJI0KCHHLIX Ha Hero obg3anHocTed;

i BHOCHTE Npe/iioKeHns o opraHd3aiiy i peoprannsauni GyHKIUHH oT/ena;

7.4 BHOCHTL nNpeinoxeHus 10 COIJAHHIO YCIOBHH JUIH COXPAHHOCTH MATEPHATBHBIX
HEHHOCTEH oTaena;

7.5 [IpencrasurenserroBarh B OHOAMOTEKAX, YUPECHICHHSIX, OPraHA3AIMEX, HA COBEIIAHMAX H
KOH(EPEHIHAX [0 BOIPOCAM ABRTOMATH3AIHH DHOMHOTEYHEIX IPOLECCOB;

7.6 Bectn nepenmcky ¢ aApyraMd OHONHOTEKAMH, YUPEHAUIEHHAMH, OPraHM3aUMAMH 10
COrIacoBanio ¢ 3asenyommm Hb:

1.7 Hosknars cBO KBaTHGUKAIINHIO,



7.7 Tpeboparn ot pykoBoicTBa YHHBEPCHTETA COATAHAS COOTBETCTBYIOIINX YCIAOBHH TPY/1a H
OKA3aHHA COACHCTBHS B HCMOIHEHHH CBOMX J0JDKHOCTHBIX 0OS3aHHOCTEH,

8 OTBETCTBEHHOCTH

Beaymmit nporpavmmuct HB vecér orserctennocTs 3a:

8.1 OcymecTBiaenne BO3I0KEHHBIX HA HETO JIODKHOCTHEIX obszanHocTeii:

8.2 Opranmsammo csoeii paloThl, CBOEBpeMeHHOE H KBATH(HIIHPOBAHHOE BEINOIHEHHE
NPHEA308. PACTIOPAMKEHHS H NOPYHESHHH BLINECTOMILEr0 PYKOBOICTRA;

83 Heucnonnenne (nenamiexamee HCIIOJHEHHE) CBOHX JIOJDKHOCTHBIX 00f3aHHOCTEI,
MpejlyeMOTPEHHBIX HacTosmed JIA, B npenenax, onpenenennsix TK PO;

8.4 [pasonapymenus, cosepmennsie B [IpoLEcee OCYMIECTRICHHS CBOCH JIEATENLHOCTH — R
NPECiax, Onpele/ieHHbIX ANMHHHCTPATHBHEIM, MPa#/IAHCKHM, YIOJIOBHBIM 30K0HOIATE THCTBOM:

8.5 Hapymenue npasun BHy TpeHHErO TpYI0BOTO pacnopaaka KemI MY,

8.6  [lpaBHibHYI0O  JKCIIVATALHIO KOMIBIOTEPHOTO  00OpY/IIOBAHHA,  COXPAHHOCTE
MATEPHAILHBIX HCHHOCTEH OT/eNa, B npeenax 3akoHoaatenbeTsa Pd:

8.7  Illpuunxenne MarepuatbHOrO ymepba — B MOPAJKE, YCTAHORICHHOM JEACTBYIOLIHM
TPYAOBBIM, YTOJIOBHBIM, 8IIMHHHCTPATHBHBIM H MPaX/IaHCKAM 3aKOHOIATeLCTROM Pd:

8.8 Hapymenue npasnn u HopM oxpaHsi TPY/Ja, MPOTHBOMOKAPHON W AHTHTEPPOPHCTHYECKOH
Oe30nacHoOCTH.

3a BpIIICIIEpEYHCICHHbIE HAPYIICHHS Belymmi nporpammuct HB moker GuiTh [PHBJICYEH, B
COOTBETCTBHM ¢ JICHCTBYIOINMM  3aKOHOAATENILCTBOM B 34BHCHMOCTH OT TSIKECTH OpPOCTYIKA K
JMCIHILIMHAPHOH, MAaTePHATBHOH, a/IMHHHCTPATHRHOM, IPaK IaHCKOI | YI'OJIOBHOM OTBETCTBEHHOCTH.

9 YCJOBUSA PABOTHI
Pescum paborsl Beaymero nporpammucta HE onpesensercs B COOTBETCTBHH © [pasunamu
BHYTPEHHETO TPYJI0BOTO PACHOPSAIKA, YCTAHOBICHHBIMH B Y HHBEPCHTETE.,

OzHakomiieHHe pabOTHHKA ¢ HACTOSWIECH HOIDKHOCTHORM HHCTPYKIHEH OCyInecTBIsieTcs npH
npueMe Ha padoTy (10 NOAMHCAHHS TPYAOBOID Jorosopa).

Jlo/sKHOCTHAS HHCTPYKIHS YTBepkKIaeTcs B 2-X sicsemMmuApax, 1 sxzemmuap xotopoil Gyaer
HAXOMMTECA HA pykax, | — Ha paboduem MecTe B kabuHeTe yIpaBieHns Kaapos.



JUCT O3HAKOMJIEHHUS C TOJKHOCTHOM HHCTPYKIIMEI

BEIYINEro NporpaMmMHcTa HaysHoil OnbanoTexu
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