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JOIKHOCTHASA HHCTPYKILIHS
3aMecTHTe/Is JIeKana no ydebnoi pabore

1. HABHAHEHHME H OBJIACTh IPUMEHEHHS

Hacrosmas nomxHoCTHas MHCTPYKUMA — yCTaHapimBaeT 00S3aHHOCTH, MpaBa W
OTBETCTBEHHOCTE 3aMECTHTENS JeKaHa no ydebHoill paGoTe npH HMCHOJHEHMH MM CBOMX
NOJKHOCTHBIX 0083aHHOCTEH,

HomknocTnas HHCTpyKUMA olssarensHa K TNPUMCHEHHI0 Ha Beex  daxynsTerax
DelepalbHOr0 rocyaapeTBCHHOTO OlOUKeTHOIo O0pa3oBATENBHONO YYPEKIEHHA BHICIIECTO
oOpasopanua «KeMepoBckMi rocyapeTBeHHBIH MeMIMHCKHI YHHBepeuTeT» MuHHCTepCTBa
3apasooxpanenus Poccufickoit @encpannn (nanee - Yaupepcurer).

2. OBUIHE NOJOKEHUSA

2.1 3amectuTens Aekada 1o yyeOnoil pabote yqacTRyeT B yrpasinenuu vueGHoil paBoroii
Ha (axynbreTe B ydeGHoe M BHeyueOHOE BpeMA M crnocoOCTBYET (OPMHPOBAHMIO T'YMAHHEIX,
HPABCTBEHHO 310POBLIX H TBOPYECKUX OTHOIICHHI B CTYACHYECKON cpejie.

2.2 3amecTurens jgexkana no ydeOHoil pabore sBiseTCH WITATHEIM NPENoJaBaTeIeM
Ynusepcurera. Ero o0043aHHOCTH  SBAAIOTCA  JONOJHHTENLHBIMH 10  OTHOIIGHHIO K
[PENoAaBaTeNbCKoH jJedTeNsHocTH. Ha 9Ty JOMKHOCTE HA3HAYEETCA JHI0, HMEIOUEee BhICLIee
obpasoBaHMe M CTax lejarormdeckoii paloTel HAM NPAKTHYECKOH JeaTensHOCTH
nejarorHgecKkuMu QyHKIMAMK HE MeHee 3 Jier.

2.3 Bamecturens AckaHa 1o yyeGuoii paGoTe MOAUMHAETCS HENOCPEICTBEHHO JeKaHY
haky/iwnrera. Hasuauenue Ha JO/KHOCTH ¥ OCBOGOKIAEHHME OT JOKHOCTH MPOMIBOLHTCH
[PHKA30M PEKTOPA 110 [IPE/ICTABISHHIO JIeKaHa.

2.4 Ha Bpemsi OTCYTCTBMS 3aMECTHTeNs JeKaHa o yyeOHoll pabore (koManaHposka,
orryck, ©GonesHs M np.) ero o0A3BHHOCTH HCMNONHAET MO, HAZHAYEHHOE [CKAHOM B
YCTAHOBACHHOM  [Ops/iKe, KOTOpoe MpuoOpeTaeT COOTBETCTBYIOLIHE [Ipasa H  HeEceT
OTBETCTBEHHOCTE 38 Ka4eCTBEHHOE HCIOJIHEHUE BO3JIOKEHHBIX Ha HET0 00A3aHHOCTEI,

2.5 3amecTHTeNb Jekana no yuebHol pabote geiicrsyer na ocHopanuu «IlonokeHus o
lamecturene  aexana 1o ydebnoit  pabore» M ApPYTMX  HOPMATHBHO-NIPABOBRIX  AKTOB
YHupepcurera.




3. HEJIH H 3AJTAYH

3.1  OcnosHo#t uenslo paboTel 3amecTuTeld jekaHa rmo yueOHoit pabore ABisercs
yuiacTHe B 00ECIeueHHH BBLICOKOrO KadecTBa MOJATOTOBKH CNELMATMCTOB, COOTBETCTBYIOUIETO
TpeboBarmaM  elepaibHOT0  roCy/JapeTBEHHOro 00pa3oBaTeNbHOrO CTaHJapTa BBICILETO
o0pasoBaHuA Mo COeUMATBHOCTH,

3.2 Jlns IOCTHKEHHS NOCTABASHHON LenH PelaoTes Cleyloume 3a1a4qH:

e [UIAHHPOBAHNE, OPraHH3alMA, KOHTpoiL obpazoBaTensHOM U yueOHO-BOCIHTATENLHON
paboTe! Ha QaKyIbTETE;

» obccredeHHe MOBLIIEHNA aKaAeMHYeCKOH yerepaeMoceTH o0ydaroLmxes (paxyibTeTa;

e gonTpois coOmoaenns obyuaommmuca  Ilpasun  BHYTpeHHEro  pacnopsika
o0yuatolHxcs.

4. DYHKLIHN

Jas peanmzanmy NOCTABACHHBIX 3a4aY 3aMECTHTeNb JeKaHa [0 yuebHoll padore
HCIIQUIHART caeayionme QyHKINN:

4.1 ocywmecTBIAET MOHHTOPHHI U AHAIU3 YCTIEBAEMOCTH Ha (aKyIbTeTe W MEPONPUATHI
0 COBEPLICHCTBOBAHMID OOpA3IOBATE/IBHONO NpoLecca, GOPMUPYET CIHCKH 3a/0KHHUKOB,
APUHHMAET Y4acTHE B COCTABICHHH OTYETOB 10 UTOTAM CeCCHM!

4.2 npunumaeT yyacTre B pabore CTHICHANANBHON KOMHCCHH BaKyrbTeTa;

4.3 npeiacTaBafeT ACKAHY KaHIMAATYphl 00y4aiolMXcs JUIS HAYMCICHMA CTHIICHHH,
MOOLIPEHNA 1 BIBICKAHHA 110 Pe3yJIsTaTaM yuebHoro rnpoiecca;

4.4 opranmsver u yuactsyer B pabore ¢ ofyualolIMMHCH, HMEIOIIHMH aKaJeMHYECKYIO
3a/101KEHHOCTE H [IPOIYCKAIOUINMH 3aHATHA D3 YBAKHTEABHBIX TIPHYHH H HX POAHTENAMHU;

4.5 yuactyer B paspaloTKe W peaiM3allMy MEpPONPHATHII M0 NOBBILICHHIO KayecTBa
o0pa3oBaTeILHOIO [polecca cpean obyualomuxcs U yyebHoe u BHeydebHOE BpeMs;

4.6 npUHMMaET H KOHTPOIMPYET 3allo/IHEHHE 3a9CTHO-IK3aMCHALMOHHBIX BEOMOCTEH no
ARCIHHILTHHAM

4.7 obecnieunsaer (GOPMHPOBAHHEC CBOJIHBIX CEMECTPOBBIX BEJIOMOCTEH M0 y4ery
YCIeBaeMOCTH 00 yHaIOLIHXCH,

4.8 koHrpoaMpyeT BejeHHe cexkperapeM yue0HOH M OTYETHO-YYETHOH JOKYMEHTALHH
JeKaHara;

4.9 GpopMHpyeT CNHCKH 00yJaIOLIUXCA 10 IPYIIIaM;
4.10 npuHuMaeT yyacTHe B QOpMHPOBAHHH PacnHCcaHHH 3aHATHH, 3a4€TOB, HK3aMCHOB!

4,11 obecneunsaer GOPMUPOBAHHE 31CKTPOHHOH HuopmalmonnolobpaiosaTe/lbHOM
cpe/nl By3a (akynbTeTa), OKa3siBaeT coJAeHCTRHE B (OPMHPOBAHHH 3JIEKTPOHHOIO NOPTHOIHO
obyuqarommxces;

4.12 yuacTByeT B MOHWTODHHTE W AHAIH3E COCTOAHUS JHCIMIUIHHEI Ha (akyisTeTe W
PeAIM3aLMH MEPONPHATHIL 10 €€ NOBHILICHHIO;

4.13 opranusyer palory KYparopoB CTYJACHYECKMX TPYIN H OCYIIECTBIACT KOHTPO/IbL M0
BonpocaM y4eOHON AesTebHOCTH;



4.14 yuactyer B OpraHM3alUMH M KOHTPONE JEATENBHOCTH CTYJEHYECKOI0 COBETA
thakyasTeTa;

4.15 opraHusyer M KOHTPOIHPYET MHEATENBHOCTh CTAPOCT AKAJEMHUYECKUX Tpynn Ha
(paxyneTeTe;

4.16 oprauusyer n IpHAEMMAET YYaCTHE B [IPOBE/IEHMIH CTAPOCTATOB Ha (haxynsTeTe;

4,17 oprammayer u npHHHMaeT YHACTHE B NPOBEACHHH CTY/AEHYecKHX cobpaHup o
KOHQEPEHIMN 110 COLMAILHO-3HAUMMBLIM M MHBIM npobiiemMam B rpynnax, Ha Kypcax, Ha
thakynsTeTe;

4.18 oxaseiBaeT cofelicTBHE 00YYAIOMNMCH B BEITOJHEHHH HAY9YHO-HCCIeJOBATEILCKOH
paboThl Ha dakyisTeTE W BO BHewmHell cpese Ynupepcurera;

4.19 okaswiBaer cojeiicTaie paboTe CTYACHYECKHX HAYTHBIX KPY/KKOB, peaaklHOHHO-
H3ATETBCKOM NEATENBHOCTH

4.20 obecneynpaeT NPOBEACHUE AHKETUPOBAHMUS o1npocoB o0y4aiommxcs (Gaxkyisrera,
MPOBOAMT MAPKETHHIOBLIE HCC/IEI0BAHMA;

4.21 eser oruerHyro mokymenraumio CMK no oprammsamuu | KOHTPOIIO
00pasoBaTelLHOTO NMpoLiecea;

4.22 oprammsyeT O3HaKOMIACHHE OOYYAIOMMXCA C  BHYTDEHHHMI HOPMATHBHBIMH
HNOKYMEHTAMH M KOHTPOIHPYET UX BHINOIHEHHE,

4.23 Ha BpeMms OTCYTCTBMA jJeKaHa (OTIYCK, BoIe3Hb, KOMAHMPOBKA ¥ TIP.), COMTACHO
IIPHKA3Y PEKTOpA, MPHOOPETACT €r0 NPaBa U UCIONHAET ero 06A3aHHOCTH;

4.24 BumonnAeT MHLIC QYHKUMM B [pe/enaX CBOMX KOMIETCHIHH U B COOTBETCTBHH C
ACHCTBYIOUMM 3aKOHOIATE/ILCTBOM, JIOKAIBHEIMA HOPMATHBHBIMH 8KTAMH YHUBEPCHTETA.
5. [IPABA
3amecturens Aekana no yuebuoil pabore umeer [pago:

5.1 yuacteoBath B OGCYH/IEHMH M pellleHHH BOMPOCOB JIEATENLHOCTH YHHBEPCHTETA,
(hakynsTeTa, a Takke kadeap u APYrux noApasaenenuii B Mpejleax croeil KoMIeTeHIHNT;

5.2 3alpaliMBaTL Y PYKOBOMMTENCH CTPYKTYPHBIX NoApas/ie el ¥ HHEIX CHOELHAINCTOB
MHGOPMALMIO M JOKYMEHTHI, HEOOXOAUMBIC JUIS  BBINOIHEHHS CBOMX JOKHOCTHEIX
obA3aHHOCTEIH;

5.3 B ciydae BO3HHKHOBEHMS KOH(IMKTHOMN CHTYalliH, NIPUCYTCTBOBATE Ha BCEX BHIAX
yueOHBIX 3aHATHIL, a Takke [pH NPOBEACHHH IK3aMEHOB H 3a4€TOB 10 COITTACOBAHHIO C AeKaHOM
thaxynsTeTa;

5.4 BBIIABATE HAlPABIEHUS HA 0TpaboTKH, NEpecIaun, 10MYCKH K 3AHATHAM;

3.5 tpeGoBate oOT AAMHHHCTPALMH  YHHBEPCHTETAa  MaTepPHATBHO-TEXHHUECKOI O
oDecneveH s BEINOMTHCHMS CBOMX Yy HKIIHIH;

5.6 obwanoBars nNpUKasEl W PAaclopsKeHus  aIMUHUCTPAllMM  YHHBepcuteTa B
YCTaHOBICHHOM 3aKOHO/IATENLCTBOM 1TOPAIKE;

5.7 BHOCHTS NIpeIOKEHHS, CBAZAHHBIC C COBEPIICHCTBOBAHHEM Y4e0HO-BOCIIHTATENILHOTO
fIpoLiecca u MOBLIMICHHEM Ka4eCTBa NOAFOTOBKH 00Y4aomuxes,



6. OTBETCTBEHHOCTbD
3amecTuTeNb JIeKaHa 1Mo yuebHoi pafoTe HeceT OTBETCTBEHHOCTE:

6.1 3a HeHaIeKANICC HCMNONHEHME WM  HEHCHOIHEHME CBOMX JIOKHOCTHBIX
oDAsaHHOCTE, NpeayCcMOTPEHHBIX HacTosmmM [lonokeHdHem - B npejenax, onpenerTeHHBIX
aefictayiomum Tpyaoseim Kogexkcom P® (et 192), Yerasom YuusepcnterTa;

6.2 3a HEHCIIOIHEHNE PUKA30B U PACNOPAKEHHIT aMUHUCTpaIK Y HHBEPCHTETA;

6.3 3a HECBOEBPEMEHHOE M HEKAYECTBEHHOE BHINOIHCHME 3a1ay W GyHKumit no yyebGHO-
BOCIHTATE/IbHOM paboTe, NpelyCcMOTPEHHLIX 0/DKHOCTHON HHCTPYKIIHEH;

6.4 33 HECBOEBPEMEHHOE M HEKa4YeCTBEHHOE MPeOCTaBIeHHe HHBOPMAIIMH MPOPEKTOPY
1o yueOHoit paboTe 1 AeKaHy B 1pejenax cBoeH KOMIIeTeHLINH;

6.5 3a HapyleHHE ITUKH OTHOLIEHHH ¢ 06YHAIOIMMKCH U iepcoHanoM Y HuBepeuTeTa;

6.6 3a HapyleHue NPaBu OXPaHE! TPY/Ia, TEXHIKM Ge30MacHOCTH, ci1yKeGHOI TallHEL,

3a Bblllle NIEPEYMCICHHBIE HAPYLICHNA 3aMECTUTENL Jekana no yueGHoH pabore Moxer
OBITH NPHBIAEYEH, B COOTBETCTBHH C [EHCTBYIOUIMM 3aKOHOJATETLCTEOM B 3BHCHMOCTH OT
THAHKECTH NIPOCTYNIKA K JUCUHMIIHHAPHOH, MAaTCPUaIbHON, aJMHHHUCTPATHBHOMN, rpajkIaHCKOH H
}-’FO,."EGBHOE OTBETCTBEHHOCTH.
AOMKHOCTHAS MHCTPYKUMA YTBEPKAAETCA B 2-X DK3EMILIAPAX, O[MH IK3EMIIAP KOTOPOil
HAXOIUTBCA HA pyKax y paboTHuKa, Apyroii - Ha pabouem MecTe B KaBHHETe YpaB/IeHHA Ka/IpoB.
7. BBAMMOOTHOIUEHHA H B3AUMMOCBS3H 110 JOJIKHOCTH

[lpu BeInonHEHMM CBOMX (YHKIMI 3aMECTUTENs JeKaHa 110 yueGHOI pabore
B3AMMOICHCTBYET JOKHOCTHBIMH JIMLIAMH, CTPYKTYPHBIMM MOAPA3fe/IeHHAMH W OpraHaMy
CaMOYTIPaBICHNA Y HUBEPCHTETA!

® JeKaHOM (arvisTeTa:

®  3aBe/YIOLUHMH M NPO(ECCOPCKO-TIPENOIaRATeIbCKUM COCTABOM Kadeap, BXOAALINX B
cocras (PaKy/IbTeTa;

* TNOMOUIHHKOM PEKTOpPa 110 BOCHUTATENBHON M COLMAIBHOI padoTe;
®  OOIEHKHTHEM:
®  CLYIEHYECKHM COBETOM Y HHBEpCHTETA;

® OpraHamu CTYICHYECKOrO caMoyTpaBieHns Ha QaKyasTere.



